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Secretary Report to the General Assembly

Reporting Period: 2025-2026
General Assembly — 27 March 2026
Deggendorf Workshop

Administration.

During the reporting period, the Secretary prepared and recorded the minutes of all meetings
of the Association and the Board of Directors.

The Secretary collaborated with the President and Vice-President in the preparation of meeting
agendas and in the coordination of Board activities.

The membership database was regularly updated (status as of 19 February 2026 — see
Membership Overview below). This included monitoring membership numbers, communicating
with ACENDIO members, and managing the official email account (secretary@acendio.net).

The Secretary also oversaw communications generated through ACENDIO tools and services
(e.g., Paid Membership Pro, web hosting, and domain provider), including verification of
membership payments and identification of irregular or false transactions.

Management of documents.

All official ACENDIO documents (including minutes, agendas, and governance-related materials)
were maintained and securely archived.

Documentation related to website management was also monitored and archived, including
the monthly status reports provided by Overstep, the company responsible for the
management and maintenance of the ACENDIO website.

Website Management/Assistance.

The Secretary maintained regular contact with Overstep and, when required by decision of the

Board, held meetings to coordinate website management and technical assistance.

During the reporting period, specific website pages were updated and/or developed in support

of the 2026 Deggendorf Workshop, including:

e Registration information - Deggendorf workshop https://acendio.net/registration-
information-26-march-2026/

e Registration page - Deggendorf workshop https://acendio.net/register-to-acendio-
workshop-2026/

e Membership page https://acendio.net/membership-account/membership-levels/

The Secretary collaborated with members of the ACENDIO Public Relations Committee for
website-related matters and updates.

Close coordination was also maintained with the Treasurer and the past Treasurer regarding
payments registered via the website, as well as annual renewals related to Paid Membership
Pro, web hosting services, and the ACENDIO domain.


https://acendio.net/registration-information-26-march-2026/
https://acendio.net/registration-information-26-march-2026/
https://acendio.net/register-to-acendio-workshop-2026/
https://acendio.net/register-to-acendio-workshop-2026/
https://acendio.net/membership-account/membership-levels/

* X

x;

X X
* ok
ol Sy

a & E N DI O

THE ASSOCIATION FOR COMMON EUROPEAN NURSING DIAGNOSES, INTERVENTIONS AND OUTCOMES

ACENDIO Working Group.

The Secretary contributed to the activities of the ACENDIO Research Grant Committee.

In collaboration with the Chair of the Committee, the documentation related to the Research
Grant was reviewed and updated annually. Corresponding updates to the dedicated webpage
were implemented with appropriate support.

Organization of the workshop/conference.

The Secretary provided support in the preparation and organisation of the 3rd ACENDIO
Workshop (Deggendorf, 2026).

This included management of participant lists, verification of payments in collaboration with
the Treasurer, and communication with members and attendees.

ACENDIO Members.

Type of Numbers Details
membership

e Norwegian Nurses Organisation (Norsk Sykepleierforbund)

e Campus Health Reutte

e UMITTIROL

e Health University of Applied Sciences Tyrol

e Academic Society for Acute Care (ASAC) of the Swiss Nursing

Institutional 10 Science Association (ANS)

membership e Association VDIR

¢ National Federation of Nursing of Rome (Ordine Professioni
Infermieristiche di Roma)

e CNAI - Consociazione Nazionale Associazioni Infermieri

e Rotterdam University of Applied Science

e Dutch Association of Omaha System Support

e Fintan Sheerin

e June Clark

e Kaija Saranto

7 e Margaretha Ehnfors
e  Maria Miiller-Staub
e Walter Sermeus

o  William Goossen

Honorary
membership

Individual

membership 161

Total 178
Date Signature
19/02/2026 Valentina Zeffiro,

ACENDIO Secretary



